
Career Opportunity
The Ministry of Legal and Constitutional Affairs is seeking to recruit a suitably qualified person to fill the vacant post of Bearer (LMO/TS 2) salary range $ 18,647.00 to $25,078.00 per week.
JOB PURPOSE

Under the direction of the Transport Manager, the incumbent will have overall responsibility to distribute documents/packages. He/she will support the Transport and Fleet Management Section, Administration Branch in operational tasks and in activities such as delivery while abiding by the safety rules and regulations of the GOJ.  

KEY RESPONSIBILITIES
· Sort, collect and deliver mails, packages, documents and other items;

· Conducts transactions at parish collectorates, as assigned;

· Maintains a log of items picked up or delivered;

· Observes and maintains strict adherence to established GOJ safety policies and practices;

· Provides appropriate customer service, internally and externally;

· Develops and maintains good relationship with customers;

· Performs any other duties assigned.
REQUIRED COMPETENCIES
·         Knowledge of GOJ safety policies and guidelines;
·         Knowledge of the Road Code;
·         Knowledge of the operation of a motor bike.
MINIMUM REQUIRED QUALIFICATION AND EXPERIENCE
· Secondary Education;
· Two (2) years related experience;
· Valid Licence to operate a motor bike.
Kindly submit cover letter and resume along with the names, telephone numbers and email addresses of two (2) references, one must be a former/current supervisor

no later than Tuesday, April 1, 2025 to:

Director, Human Resource Management and Development
Ministry of Legal and Constitutional Affairs

1A Fairway Avenue,

Kingston 6
Email: careers@mlca.gov.jm
The Ministry of Legal and Constitutional Affairs thanks all applicants for their interest, but only those shortlisted will be contacted.
